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Questions and Answers:

Q: Where should the 5% management and administration (M&A) be placed in the Budget
worksheet?

A: In the budget it should be placed under the “Other” category with a detailed explanation. For
example if M&A is being used for travel or for the salary or an employee who manages the
grant, etc.

Q: Is M&A 5% of what we expect to receive or in addition to what we are requesting?

A: M&A is 5% of what you are requesting. For example if you are requesting $100 then $5 of
that could be considered M&A. Also, if you make a mistake in calculating your M&A, it will
not be held against you during the review process, but the amount will be corrected when awards
are made.



